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The Basic Rules

for

Internet Content Publishing

“A workbook for how to plan, prepare and

publish a website for beginner web masters.”

Review this entire document before registering your new website

Especially if you are a first time web master / publisher / manager.

This information will help you no matter what web site service you use.

Free 30 day trial code for a seven page website membership:

302009

Register your new website account with the link below:

https://www.tmw.to/clientForm.php
Hosting is included. You can attach any domain name that you have or new ones if you like for about $10/year.

Note* You require an active email address and

the permanent name you wish to use for your new website.

(You can have a .com domain name redirected to your website account

 sub-domain name any time with almost any domain name registration company.)

It is also suggested that you complete this document before starting as well.

You don't have to have seven pages to have a website.

You could start with just one page and hide the rest.

Remember to use your key phrase words

and plan your web site name; it's critical.

	A WEBSITE OR WEB PAGE CAN BE USED FOR...

	BUSINESS REVENUE GENERATION

· Marketing

· Advertising (Product / Service)

· Sales / E-Commerce

· Lead Generation

· List Building

· Product Demonstrations

· Service Examples

· Event Registrations

· Adsense Revenue (Pay Per Click)

· Affiliate System

· Member Management (Subscription)

· and more...

BUSINESS TOOL

· Project Management

· Content Management

· Project Presentations

· Collaboration Space

· Meeting Registrations

· Large File Transfers & Downloading

· Social Media Communications

· Contact Profiles

· Newsletter Sign Ups

· Business Networking (Alliances, Groups, etc.)

· Education & Training (Staff & Customers)

· and more...
	PERSONAL USES

· Professional Profile

· Online Resume

· Blogging

· Journaling

· Family Scrap Booking

· Family Tree

· Organization

· Artistic Expression

· Portfolio

· Image Sharing with Family & Friends

· Communication Filter

· Supplementary Passive Residual Income Stream

· Autobiography

· Online Link Library (Services, Favourites)

· Online Desktop

· Friend / Family Profiles (Birthdays, etc.)

· Qualification as Small Business (Tax Reduction)

· and more...


SEARCH ENGINE OPTIMIZATION (S.E.O.) TIPS

NOTE* This is important if you want your website to be found by search engines.

	WEBSITE NAMING TIP: Choose keywords and keyword phrases that people actually type into the search box of a search engine and use hyphens instead of empty spaces. Once you register a new website account you will not be able to change the website name. Be sure of this detail before you submit your registration.

WEBSITE CONTENT TIP: Once you know your ideal key words and phrases use them once per 250-300 words on your web page content within the paragraphs and such. Use only ONE unique key phrase per page because if you use more they dilute each other's effect. Do not put any links in your content that leave your site and go to another website unless you also control the other website. It is fine to put links in your content to other places on a page in your own website.

IMAGES & FILES TIP: Even the way you name your image and content files is important with Internet publishing. Use hyphens/dashes (-) instead of any empty spaces. Use 30 characters maximum and use key words that accurately describe the file. Do your best to use file names that are consistent with the specific page's key phrase.


	
	PAGE TITLE TIP: Make sure every page on your web site has a different title - make it specific to the main topic of the page. It should be no longer than 50 characters including empty spaces.

PAGE KEY WORDS TIP: Choose keywords and keyword phrases that people actually type into the search box of a search engine.

PAGE DESCRIPTION TIP: Make sure the first 200 characters include the one or two keywords that relate to the web page content.

GOOGLE ANALYTICS: Set up your account and get your code from google at http://www.google.com/analytics. Insert this block of code on every page you want to track.

INTRODUCTORY SEARCH ENGINE OPTIMIZATION CONSULTATION:
To choose the right keywords for your web pages and learn about how to build traffic, please click here for an introductory, no obligation consultation request form to be contacted shortly.

MULTIPLE KEYWORD DOMAIN NAMES: Register and point as many domain names to your website as you can because it is like having multiple entrances to your website or web real estate.


If you want an S.E.O. expert to do your search engine optimization

for your website contact full media center for a free consultation.

	SEVEN PAGE WEBSITE FLOW CHART

	START PLANNING
Add your page names in the grey boxes.
	WEBSITE HOME PAGE

(domain name opens page)

PAGE 1
	You simply organize a digital media content folder.

(this text document, link addresses, form questions, images, videos, flash, Google, PayPal, YouTube, etc)

Then note each piece of content within the text

and add them into the proper page area

using the 7 web page templates below.

	SECONDARY PAGES ON WEBSITE NAVIGATION MENU

	PAGE 2
	PAGE 3
	PAGE 4
	PAGE 5
	PAGE 6
	PAGE 7


	WHY LIMIT EACH WEBSITE TO ONLY SEVEN PAGES?

	When an average person is given more than seven things to choose from at once they can get overwhelmed. If a person becomes overwhelmed they may become uncomfortable and leave.

An old expression describes the phenomenon best; “Like a dear in the headlights”.
	That is why it is highly recommended to give your website visitors no more than seven choices at a time. When planning your content, story telling, marketing message and call to action break your content strategy into seven parts.
	If you give your visitors about three calls to action on each page you will give them the freedom to choose the path they want to take but in the end you have directed them exactly where you wanted them to go. Perhaps a buy now page, sign up page or watch this page.

Remember you are the HOST for every VISITOR on your website.


“One website is like fishing with a hook but if you tie a series of websites together it's like fishing with a net!” ~ Justin McMakin 2008

COLOR SCHEME AND PSYCHOLOGY TIPS

NOTE* This is important if you want your website to trigger a positive reaction from your audience.

	COLOUR PSYCHOLOGY 101: Every person who is exposed to a colour and combination of colours has a psychological reaction.

Branding for major companies points out a clear example of colour strategy. Their brand uses the colours consistently to establish an environment that cause people to react in ways that favour profit.

McDonald's uses RED and YELLOW because it causes people to become uncomfortable and agitated so they order, pay, eat and leave very quickly. At the same time that combination of colours grabs a persons attention. You will commonly see Red & Yellow used on construction signs or warning signs created by the government.

Why would McDonald's want people to leave quickly? So more people can come in and buy something. Their business is all about the volume they serve. That's FAST FOOD.


	
	Now think about any find dining restaurant; they use warm yet mellow colours like brown, autumn oranges or darker rich reds with low lighting to create a cozy atmosphere enticing you to stay longer. They profit from lower volume higher price sales. Up-selling to an existing relaxed customer increases each bill and profits.

Each color has been statistically identified to represent major categories of daily products, services or things. Blue for cold, sky, water, frozen foods, etc... Red for love, passion, hot, warning, etc... 

Keep this stuff in mind when you select the colors you use on your website depending on who you are speaking to and how you want them to react to your call to action.


GENERAL WEBSITE LAYOUT TEMPLATE – THE LOCATION OF WEB PAGE ELEMENTS OR PARTS

	BANNER GRAPHIC

 SPECIFICATIONS: 998 PIXELS WIDE MAXIMUM - 72dpi RGB - JPEG file

(Usually contains logo, tag line, photos & colours related to company brand.

You can use a free banner graphic from the online library or

use your own custom banner graphic for each page on your website.)

	MAIN NAVIGATION MENU ( 1-7 Pages – Example: Home, About Us, Products, Our Network, News, etc...)

	SIDE HEADLINE (text only)

SIDE CONTENT (all types)

Add text, image file names and links here.

Organize images and files in a folder on your computer ready for uploading (adding) to your website file manager folder.


	PAGE HEADLINE (text only - H1 tag for S.E.O. - 50 characters max.)

MAIN PAGE CONTENT

You may add and save all types of content except print formatted content like that found in a MS Word Document.
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 Be sure to use the “Copy Plain Text” tool in the website editor window when pasting

 content from other documents.


Do all web site content styles & formatting with the website control panel. Examples include: Bold (B), Italic (I), Color, Size, Bullets, Tables, etc...

Always create tables with columns / rows using the website control panel. 

Do NOT use a table created in a Microsoft Word Document.

QUESTIONNAIRE FORM (located here on page up to 30 questions per form)

NOTE* Questions have two parts; the label and answer. You can use a text line, text area, radio button, drop down menu or auto responder email field for the answer. When adding drop down menu & radio button style question options separate options with commas and NO spaces.

(Example: Red,Yellow,Blue,Other)


GENERAL WEBSITE LAYOUT TEMPLATE – THE LOCATION OF WEB PAGE ELEMENTS OR PARTS

	BANNER GRAPHIC

Enter your JPEG or GIF image file name here for easy management during Internet publishing.

Example: my-key-words-name.jpg

	ADD PAGE NAME FOR EACH PAGE HERE

	SIDE HEADLINE (text only)

SIDE CONTENT (all types)

What is CONTENT?

Content is any text, image, link & most 3rd party (PayPal, YouTube, Google, etc..) embed codes that you add and save to your web pages through the website control panel.

Yes you can copy your files to your website using the UPLOAD & MANAGE FILES tool but you actually only publish links to those files on your publicly seen web pages.
	GENERAL RULES*

1. Your web page will scroll down and expand as you add content to it. A single web page can hold up to about 5 print sized pages of content.

2. If you add about 250 words of new content every week you could see great response on search engines; after about 9-12 weeks of diligence with your website content publishing and proper key phrase usage.

3. Even the way you name your image and content files is important with Internet publishing. Use hyphens/dashes (-) instead of any empty spaces. Use 30 characters maximum and use key words that accurately describe the file.

4. Remember to spell check your content before publishing it.

5. Save this print file document each time you edit it.

6. Always write your copy and keep a saved copy of your content in a print document on your computer even if it is already published on the Internet.

7. If you loose connection with the Internet while adding content it will be lost.

8. Use the [copy as plain] text tool when pasting text into your web page.

9. Do all style formatting using the online website control panel to maintain Internet standards and compatibility.

10. You CAN copy paste content from the Internet into a print document but you CAN'T copy paste from a print document into the Internet without causing visual layout and design problems.


REPLACE THE TEXT BELOW WITH YOUR OWN CONTENT IN THE WEB PAGE TEMPLATE

	PAGE (1)

BANNER GRAPHIC

Enter your image file name here for easy placement during Internet publishing.

	ADD PAGE NAME FOR EACH PAGE HERE

	SIDE HEADLINE

SIDE CONTENT


	PAGE HEADLINE

MAIN PAGE CONTENT

QUESTIONNAIRE FORM

Questions have two parts; the label and answer. You can use a text line, text area, radio button, drop down menu or auto responder email field for the answer. When adding drop down menu & radio button style question options separate options with commas and NO spaces.

(Example: Red,Yellow,Blue,Other)




REPLACE THE TEXT BELOW WITH YOUR OWN CONTENT IN THE WEB PAGE TEMPLATE

	PAGE (2)

BANNER GRAPHIC

Enter your image file name here for easy placement during Internet publishing.

	ADD PAGE NAME FOR EACH PAGE HERE

	SIDE HEADLINE

SIDE CONTENT


	PAGE HEADLINE

MAIN PAGE CONTENT

QUESTIONNAIRE FORM




REPLACE THE TEXT BELOW WITH YOUR OWN CONTENT IN THE WEB PAGE TEMPLATE

	PAGE (3)

BANNER GRAPHIC

Enter your image file name here for easy placement during Internet publishing.

	ADD PAGE NAME FOR EACH PAGE HERE

	SIDE HEADLINE

SIDE CONTENT


	PAGE HEADLINE

MAIN PAGE CONTENT

QUESTIONNAIRE FORM




REPLACE THE TEXT BELOW WITH YOUR OWN CONTENT IN THE WEB PAGE TEMPLATE

	PAGE (4)

BANNER GRAPHIC

Enter your image file name here for easy placement during Internet publishing.

	ADD PAGE NAME FOR EACH PAGE HERE

	SIDE HEADLINE

SIDE CONTENT


	PAGE HEADLINE

MAIN PAGE CONTENT

QUESTIONNAIRE FORM




REPLACE THE TEXT BELOW WITH YOUR OWN CONTENT IN THE WEB PAGE TEMPLATE

	PAGE (5)

BANNER GRAPHIC

Enter your image file name here for easy placement during Internet publishing.

	ADD PAGE NAME FOR EACH PAGE HERE

	SIDE HEADLINE

SIDE CONTENT


	PAGE HEADLINE

MAIN PAGE CONTENT

QUESTIONNAIRE FORM




REPLACE THE TEXT BELOW WITH YOUR OWN CONTENT IN THE WEB PAGE TEMPLATE

	PAGE (6)

BANNER GRAPHIC

Enter your image file name here for easy placement during Internet publishing.

	ADD PAGE NAME FOR EACH PAGE HERE

	SIDE HEADLINE

SIDE CONTENT


	PAGE HEADLINE

MAIN PAGE CONTENT

QUESTIONNAIRE FORM




REPLACE THE TEXT BELOW WITH YOUR OWN CONTENT IN THE WEB PAGE TEMPLATE

	PAGE (7)

BANNER GRAPHIC

Enter your image file name here for easy placement during Internet publishing.

	ADD PAGE NAME FOR EACH PAGE HERE

	SIDE HEADLINE

SIDE CONTENT


	PAGE HEADLINE

MAIN PAGE CONTENT

QUESTIONNAIRE FORM




Once you complete this workbook you will have all the content you require

to publish a website that will serve your vision well.

Free 30 day trial code for a seven page website membership:

302009

Register your new website account with the link below:

https://www.tmw.to/clientForm.php
Hosting is included. You can attach any domain name that you have or new ones if you like for about $10/year.

Note* You require an active email address and

the permanent name you wish to use for your new website.

(You can have a .com domain name redirected to your website account

 sub-domain name any time with almost any domain name registration company.

Ask the full media center to help and they can walk you through it.)

It is also suggested that you complete this document before starting as well.

You don't have to have seven pages to have a website.

You could start with just one page and hide the rest.

Remember to use your key phrase words

and plan your web site name; it's critical.
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